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9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
‘ trustee we discharged our accountability

responsibilities for the fund(s)/assets, including |
financial reporting and, if required, independent

examination or audit,

S—

has met all of its responsibilities where as a body l
corporate it Is a sole managing trustee of a local trust
| or trusts

|
o |
| |

_J —

*For any statement to which the response is 'no’, an explanation must be published

This Annual Governance Statement was approved at a

meeting of the authority on: approval was given

Chair

128

as minute reference:

pubhshed

i

recorded

Cl
Information required by the Transparency Code (
The authority website/webpage is up to date and the information required by the Transparency Code has been

Signed by the Chair and Clerk of the meeting where

and

/)

nce Statement)

Section 2 — Accounting Statements 2024/25 for

Year ending

31 March
2024

|
‘ Notes and guidance

1. Do not leave any

s blank and report £0 or Nil balances. All figures must

1. Balances brought forward

2. (+) Precept or Rates and
|  Levies

; 3. (+) Total other receipts
|

P ——————— e —————

| 4, (-) Staff costs

|
|
|
+

of prewous year.

‘ agree to underlying financial records

Total balances and reserves at the beginning of the year as
recorded in the financial records. Value must agree to Box 7|

Tofaf amount of precept (or for IDBs rates and fewes)
received or receivable in the year. Exclude any grants
received

- —— — e

Toral income or recerp!s as recorded in the cashbook less
the precept or ratesflevies received (line 2). Include any
granrs rece:ved

Total expendfrure or payments made to and on behalf of
all employees. Include gross salaries and wages,
employers NI contributions, employers pension
conrnbunons gra{umes and severance payments

5. (-) Loan interest/capital
| repayments

: 6. ( -) All other payments
|

Total expendt!ure or payments of capital and interest made
during the year on the authority's borrowings (if any).

2924

Total expenditure or payments as recorded in the cashbook}

less staff costs (line 4) and loan interest/capital repayments |
{Ime 5)

7.(= )Balances camed
forward

11521

Total balances and reserves at rhe end of the year. Musr
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

Annual Governance and Accountability Return 2024/25 Form 2

—

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March — 1
To agree wnth bank reconcmatnon ‘

o e LR ]
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Generic email address of Authority Telephone number
MARSTONPCCLERK@GMAIL.COM 07966 489 489

“Published web address

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.

Annual Internal Audit Report 2024/25

During the financial year ended 31 March 2025, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carried out in accordance with this authority’'s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions
on whether, in all significant respects, the control objectives were being achieved throughout the financial year
to a standard adequate to meet the needs of this authority.

Internal control objective Not

jcovered™

lA' Appropriate accounting records have been properly kept throughout the financial year. X

:B This authority complied with its financial regulations. payments were supported by invoices, all X
expenditure was approved and VAT was appropnately accounted for.

C This authonty assessed the sugnlﬁcanl rlsks to achieving its objectwes and reviewed the adequacy X
of arrangements to rnanage these.

D. The precept or rates reqmrement resulted from an adequate budgetary process; progress against X
the budget was regularly monitored; and reserves were appropriate

[E. Expected income was fully received, based on correct prices, properly recorded and promptly X
banked; and VAT was appropriately accounted for.

F Petty cash payments were properly supported by receipts, all petty cash expenditure was X
approved and VAT appropnalely accounted for.

|G. Salaries to employees and allowances to members were paid in accordance with this authority's X
| approvals, and PAYE and NI requirements were properly applied.

H. Asset and mvestments registers were complete and accurate and properly maintained. X

I Periodic bank accoum reconciliations were properly carried out during the year.

!-J Accounlmg statements prepared during the year were prepared on the correct accounting basis X

(receipts and payments or income and expenditure), agreed to the cash book, supported by an
| adequate audit trail from underlying records and where appropriate debtors and creditors were
t properly recorded.

iK If the authority certified itself as exempt from a limited assurance review in 2023/24, it met the X
| exemption criteria and correctly declared itself exempt. (If the authonty had a limited assurance
review of its 2023/24 AGAR tick “not covered”)

(- e
| L. The authority published the required information on a website/webpage up to date at the time of X
| the internal audit in accordance with the relevant legislation.

(M. In the year covered by this AGAR, the authority correctly provided fora, penod for the exercise of X
public rights as required by the Accounts and Audit Regulations (dunng the 2024-25 AGAR penod
were public rights in relation to the 2023-24 AGAR ewvidenced by a notice on the website and/or

l authonty approved minutes confirming the dates set)

[N. The authority has complled with the pubhcauon requurements for 2023/24 AGAR X
(see a\uAE‘ Page 1 Guidance Notes).

Annual Governance and Accountability Return 2024/25 Form 2 j Page 4 of 7
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The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words 'local auditor’ in the Accounts and Audit Regulations 2015,

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014
Guidance notes on completing Form 2 of the Annual Governance and

Accountability Return (AGAR) 2024/25, Sections 1 and 2

= An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
so at a meeting of the authority after 31 March 2025. It should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

« The Certificate of Exemption must be returned to the external auditor no later than 30 June 2025. Reminder
letters will incur a charge of £40 +VAT for each letter.

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from time to
time and contains everything needed to prepare successfully for the financial year-end.

« The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

« The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

« The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFO is required to commence the public rights period as soon as practical after the date of the AGAR
approval.

« Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

= Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

= The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

* Make sure that the accounting statements add up and the balance carried forward from the previous year(Box
7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

= The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

Completion checklist - 'No’ answers mean you may not have met requirements

All sections Have all highlighted boxes been completed? X

| Have the dates set for the period for the exercise of public rights been pubhshed‘? X

Internal Audit Report N Have aII highlighted bo:es been comp!eled by the internal auditor and explanatnons1 X

lprcwded'? {

Section 1 rFor any statement to which the response is 'no’, is an explanation available fOl‘{ X

~ |publication? = e

Section 2 Has the Respons#ble Fmancsal Officer sugned the accounhng statements before X |
presentatson to the authonty for approval?
Has the authority's approval of the accountmg statements been confirmed by X
the signature of the Chair of the approval meeting?
,
|Has an explanation of significant variations been published where required? X
Has the bank reconciliation as at 31 March 2025 been reconciled to Box 87 X

Annual Governance and Accountability Return 2024/25 Form2 Tl Page 2 of 7
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